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IMOJIOKEHUE

o0 nopsiaKe 06PaGOTKH M 3aIHTE NePCOHAILHBIX TAHHBIX
paGOTHHKOB M 00y4aI0IHXCsI MBOY «Cpenusisi 061meo0pazoaTebHast IIK0JIA Nel7»
uvenn . A. Haropuubia

1. O0mue moJI0KEeH sk

1.1. Hacrosmee ITonoskeHre O 3allUTe TIePCOHANBHBIX NaHHBIX oGyuaromuxcs 1 pabOTHHKOB (fajiee —
[TonoxeHue) pa3paboTaHo C LEJIbIO 3alIUTEI rHpOPMALAH, OTHOCSIIEHCS K JIAYHOCTH U JIAYHOM JKU3HU
pabOTHMKOB 1 00yUarOMIMXCsl MyHHIUAIBEHOTO 0611e06pa3oBaTeNBHOro yupeaeHus «CpeaHas
o61eobpasoparenbHas mkona Ne 17» MMEHH Uocuda Anexceesnua Harosuupixa (nanee - IIKOJIA).

1.2. TTonoskeHue pa3paboTaHO B COOTBETCTBUU CO cratheii 24 Koncrutymuu Poccuiickoit Oenepaiyy,
rnasoit 14 Tpynosoro konekca Poccutickoit denepaiun 1 denepalbHBIMI 3aKOHAMH OT 27 IO 2006
roma Ne 149-@3 «O6 urdopmaLyy, MTHGOPMALHOHHEIX TEXHOIOTHAX U O 3allHTe undopmanum», ot 27
mrons 2006 roma Ne 152-®3 «O nepcoHabHBIX JaHHBIXY, denepanbHbi 3akoH ot 30.12.2020 Ne 519-@3
"O preceHnn naMeHerui B PenepanbHblit 3aKoH "O nepcoHalbHbIX JaHHBIX".

1.3. Hacrosimee ITonoykeHHe yCTaHABNMBACT LeTM 06paboTKH MepCOHANBHBIX JAaHHBIX, & TAKOKe nepeyeHb
NepcoHasIbHBIX JaHHBIX, 00BEM, XapaKTep 1 croco6bl, 06paGOTKH KOTOPBIX MOJHOCTEIO COOTBETCTBYIOT
YCTaHOBJIEHHBIM LIEJISIM.

1.4. Hactosum TToJI0KEHHEM OTpeaenseTcs mopaaok cbopa, cucTemMaTH3alii, HakOTUICHI, XpaHeHHU,
yTouHeHus (0OHOBICHU, y3MeHeHHs), 00e3IMUuBaHNs, OIOKUPOBAHHS, YHHUTOXKEHHUS NePCOHANIBHBIX
JaHHBIX PAOOTHUKOB IKOJIBI, yUaLUXCS W MX 3aKOHHBIX MPEACTaBUTENIEH.

1.5 TlepcoHabHBIE JaHHBIE OTHOCATCS K KATCTOPHH koH(pHAeHIMATEHON HH(opManyH. Pexnm
KOH(UASHUMAIBHOCTH IEPCOHANBHBIX JAHHBIX CHUMACTCA B CIIytae 06e3TMYHBAHHUS WK 110 HCTEUSHUN
75-J1eTHEro CPoka XPaHEHHs], €CJIM HHO® HE OTIPE/ISICHO 3aKOHOM.

1.6. KonTtpos 3a coGnroeHrem TpeOoBaHHH HACTOALICTO TlonoskeHHs OCYILECTBIIAET AUPEKTOP IKOJIBL.

2. OCHOBHBbIE OHSITHSI, HCIIOJIb3yeMbIe B HACTOSILIEM ITOJI0KCHHH
2.1. BIOKHPOBaHKE TIEPCOHATBHBIX IAHHBIX - BPEMEHHOS MPEKPAIICHN® cGopa, cucTeMaTHU3aLKH,
HAKOTIGHNS], HCTIONB30BAHHS ¥ PACTIPOCTPAHEHHS NEPCOHATBHBIX JAHHBIX, B T.4. X TIepeayH.
2.2. TlokyMeHTHpOBaHHAS MHPOPMAIIKS - 3a(UKCHPOBAHHAS HA MATEPHATLHOM HOCHTAIE myTeM
JOKYMEHTHPOBAHHS HHPOPMALIHs ¢ PEKBU3UTAMH, TO3BOMISIOLLMMH OTIPE/ETUTE TAKYIO uH(OpMALHIO
WM ee MaTepUaIbHBIM HOCHTEIIb. '
2.3. UHdopMaIMOHHas CHCTeMa NepCOHabHBIX NaHHBIX — COBOKYMHOCTD NepPCOHANBHBIX JaHHBIX,
cozepikalasncs B 6aze JaHHBIX, & Taloke HHYOPMAIHOHHBIX TEXHOJIOTHM U TeXHUYECKUX CPEICTB,
[03BONAOLIMX OCYLIECTBIATE 06paGoTKY TAKMX NEPCOHANBHBIX JAHHBIX C HCIIONB30BAHUEM HIIH 6e3
WCIIONb30BAHUSI CPEICTB aBTOMATH3ALIMH. ,
2.4. Ycrnonp30BaHue epeoHanbHbIX AAHHBIX — AeHCTBUs (Onepariy) ¢ MepcoHanbHEIMU NAHHBIMA,
COBepLIAeMbIe OTIEPATOPOM B LIEIAIX MPHHATHS PELICHHH Ui COBEPLICHHS HHBIX IeWcTBUH,
OPOIKAAIOLIMX FOPUANYECKHUE IOC/IEACTBHSA B OTHOLICHNH cy6beKTa NepCOHAbHBIX AaHHBIX MM APYTHX
JIALL SO0 MHBIM 06Pa3OM 3aTParuBaiOLMX NpaBa i CBOGOME! CyOBEKTa MepCOHAIBHEIX AHHBIX HITH
APYTHX JIULI



2.5. KoH(HIeHIHaTbHOCTE MePCOHABHBIX TAHHBIX — 00s3aTeTbHOS I COOJIFOIEHHS OTIEPATOPOM HJIH
MHBIM TOJTyYMBIIHM JOCTYI K TIEPCOHANIBHBIM AaHHBIM JIMLIOM TpeGOoBaHKE He JOIyCKaTh UX
pacnpocTpaHeHne Ge3 cornacus CyGbeKTa NepCOHaNbHBIX aHHBIX I HATHHHSA MHOTO SaKOHHOTO
OCHOBaHHs.

2.6. OGe3UurBaHNE IEPCOHAIBHBIX JAHHBIX - NEHUCTBHS, B PE3y/IbTATe KOTOPBIX HEBO3MOKHO
OMpE/IeUTh NPHHANIEKHOCTD NIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY ePCOHAIbHBIX JAHHBIX.
2.7. O6paboTKa MepCOHATBHBIX JaHHbIX — ACHCTBUA (omepauuu) ¢ epcoHaNbHBIMU JaHHBIMU, BKITFOYast
c6op, CHCTEMATH3ALMIO, HAKOIUIEH!E, XPAHEHHE, YTOUHEHHS (o6HOBNIEHHE, H3MEHEHHE), UCIIONB30BaHHE,
pacnipocTpaHeHue (B TOM YHCIIe Niepeay), 06esnuiuBanue, 67I0KHpOBaHKe, YHHUTOKEHHE
NepCOHAaNBHBIX JaHHBIX,

2.8. OBLUENOCTYITHEIE IEPCOHATbHBIE JAHHbIE — NEPCOHAIBHEIC NaHHBIE, JOCTYI HEOrpaHHICHHOTO
Kpyra L K KOTOPbIM TPEAOCTABIIEH C COrMacks Cy0heKTa NepCOHANbHBIX JAHHBIX MITH Ha KOTOPEIC B
COOTBETCTBMH C (hefeparbHBIMU 3aKOHAMH HE PaCIIPOCTPAHSETCS TpeGoBaHue COOMOAEHHUS
KOH()YASHUHUATBHOCTH. ‘

2.9. Oneparop — topuauueckoe iuLo (OY), opraHusyromee u (unu) ocymiecTaIsIoIee 06paboTKy
MepCOHANBHBIX JAHHBIX, & TAKOKe ONPE/EesIIOLee Ley U CONepIKaHue 06paboTKH NePCOHANIbHBIX
JAHHBIX.

2.10. TTepcoHanbHbIE JaHHEIE — J106as MHPOPMALIHS, OTHOCALIAACH K OTIPEACTICHHOMY HIIH
orpeenseMoMy Ha OCHOBaHHH TaKOH MH(OpMaLy GH3HICCKOMY JIULY (cyObeKTy nepCoHalbHBIX
JAHHBIX), B TOM YHCJIe ero (GamMuks, UM, OTYECTBO, FO, MECALl, 1aTa ¥ MECTO POKICHHS, alpec,
ceMeiiHoe, COLMAIBHOE, MMYIIECTBEHHOE MONIoKeHHe, 00pa3oBaHue, npodeccust, JOXOpl, APyras
HHpOpMALHSL.

2.11. IlepconasbHble DaHHEIE paboTHUKA — HHpOPMALHS, HeoOxonumast paboTOHATENIO B CBI3U C
TPYAOBLIMH OTHOLICHHSAMH H KacatoLasicsl KOHKPETHOro paboTHHKA.

2.12. TepcoHasbHBIE JAHHBIE 00YUaIOMUXCs — HH(OpMALKS, HeoOXOoaMMas LIKOJIe B CBA3H C
OTHOLICHHSMH, BO3HUKAFOLIMMHI MeYy 00yHaiolHMCs, €r0 POANTENIMHY (3aKOHHBIMY
NPEACTABUTEIIIMH) U LIKOJIOH.

2.13. PacnpocTpaHeH#e NepCOHANbHBIX IAHHBIX — ASHCTBUS, HANPABIICHHBIC HA NICpeaty
MepcoHanbHBIX JAHHBIX OMPEIENIEHHOMY KpYry JIHL (Tlepe/iaua MepcoHanbHbIX JIAHHBIX) WX Ha
03HAKOMJICHHE C TIePCOHANLHBIMY JAHHBIMU HEOr PAHHIEHHOTO KpyTra JIUL, B TOM 1THCIIe 06HapoOBaHKE
[epCOHANBHBIX IAHHBIX B CPEICTBAX MACCOBOH MH(OPMALMH, PA3MELICHHE B WH(POPMALIHOHHO-
TefeKOMMYHHUKAIIMOHHBIX CETSX MM NPE0CTaBICHHE 0CTYMA K NEePCOHABHBIM JAHHbIM KaKUM-JTM60
MHBIM CrIocoboM.

2.14. Cy6bexTsl epcoHalbHbIX AaHHbIX OV (nanee cyOBEeKThI) — HOCHUTEIH MEPCOHANIBHBIX NAHHBIX, B
1.4, paGotruku OY, 0GyUalomuecs U WX POAUTENH (3aKOHHBIE TpeCTaBUTEIH), IEPEABIINEe CBOU
nepcoHanbHele nauHsle OY Ha J0GPOBOJIBHOM OCHOBE M (W/IH) B PAMKAX BBIIOTHEHH! TpebGoBaHuUit
HOPMATHBHO-TIPABOBEIX aKTOB VIl UX MpUEMa, IOy IeHHUs, TIONCKa, cbopa, CHCTeMaTH3aL|H,
HAKOTIICHHs, XpaHEHHsI, YTOUHEHHs, HCTIONIB30BaHHU, PaCTIPOCTPAHEHHUS (B T.u. IEpeaum) U
obe3NMUuBaHMUs.

2.15.YxpynHEHHBIH IepeueHb MePCOHANBHBIX AaHHBIX — MEPEeHb NEPCOHABHBIX NaHHbIX CyOBEKTOB,
omnpenensHHbIX K 06paboTke 0nepaTopoM B KaXAOM CTPYKTYPHOM MOAPasAC/ICHHH oYy.

‘3. Ilesin 00pabOTKH MEPCOHATBHBIX JAHHBIX

3.1. OnepaTopoM, OpraHu3yIOLUM | OCYIIECTBISIOIKUM 06paboTKy NEPCOHANBHBIX NAHHBIX, ABIIACTC
[lIkona.

3.2. Cy6beKTaMy TIepCOHANbHBIX JaHHBIX ABJISIOTCS pAOOTHHKH LIKOJBI, C KOTOPBIMH ONepaTopa
CBSI3bIBAIOT TPY/IOBbIE OTHOLICHHUS, @ Taloke 00y4aloLIKecs, ¢ KOTOPBIMU OMepaTopa CBA3BIBACT
LESTeNbHOCTD, ONPEeIEHHYIO Y CTABOM LIKOJIBI M IOTOBOPaMH IPayKAaHCKO-MPABOBOrO XapakTepa.

3.3. O6paboTKa NepCOHaNbHBIX AaHHBIX OCYILIECTRIAETCS B LIENISIX Pealn3alluu pas ¥ 0053aHHOCTeH
[LIKO/bI B OTHOIIEHUH CYOBEKTOB NEPCOHANBHBIX NAaHHBIX, YCTAHOBJICHHBIX TPYIOBBIM
3aKOHOIATELCTBOM, 3akoHOM «O6 o6pazoanun POy, I'paxnanckum Konexcom PO ¢ yueToM
nonoxennit Yerasa MBOY «Cpepnss obieobpasosarensHas wkona Nel7» um. M. A. Harosuisina, /i
pelLUeHus CIeAYOIUX 3a1a4:



3.3.1. OpraHu3zanus CUCTEMBI Ka[pOBOr0 y4eTa.

3.3.2. OcymiecTsiieHne (yHKIMY yueTa ¥ OTYETHOCTH MO PACXO/iaM, CBSI3aHHBIM C oraToi Tpyaa.
3.3.3. OpraHu3alyy CUCTEMBI y4ETa KOHTHHI€HTa Y4alluXCsl.

3.3.4. Ocymecteienue QyHKIMHA y4€Ta 1 OTYETHOCTH 110 (pMHAHCOBO-X03AHCTBEHHOM ISATENPHOCTH
LIKOJIBI, ()Y HKLIHOHUPYIOLIEH B yCJIOBUSIX HOPMaTHBHOTO (momyieBoro) (pUHAHCHPOBAHHS.

3.3.5. OGecrieyeHre BOMHCKOIO yUera.

4, ,)IOKyMeHTbl, coaepikamue NnepCoOHAJIbHBIE JaHHbIE

4.1. K nokymeHTaMm, COAEPIKAIKM MePCOHATbHbIC TaHHbBIC pabOTHUKOB LIKOJIbI, OTHOCSTCS:

- TPYAOBbIE KHIDKKH;

- MIMCBMEHHOE 3asIBJIEHUE O MOCTYIICHHN Ha paboTy;

- cOOCTBEHHOPYYHO 3allOHEHHAs U MOANMMCaHHAA aHKeTa pabOTHMKA, YCTAHOBJIEHHOH (hOPMBI C
npuioxeHueM (ororpaduu;

- KOIUsl MacropTa;

- KOTMHY CBUAETENIECTB O FOCYIAPCTBEHHOM PErMCTpali aKTOB IPaXKIAHCKOr0 COCTOSHHA,

- KOIUsl TPYOOBON KHHIKKH;

- KOTHs JOKYMEHTa, IOITBEPIKAAIOLIEr0 IPOXOKIEHHE BOCHHO! HIIH MHOH CITyKOBI;

- KOMHH JOKYMEHTOB O Ipo(heccHOoHanbHOM 00pa3oBaHuy, npohecCHOHAIBHOM MEPENOAroTOBKe,
MOBBILICHUH KBATH(UKALMH, CTAKHPOBKE, TPUCBOEHUH YUCHOH CTEIICHH, YHEHOIO 3BaHUA (ecnu TaKOBBIE
HMEIOTCSL);

- KOTIMM PeLIeHrH O HarpaXkAeHHHU roCyIapCTBEHHBIMY HarpajaMu, IPUCBOCHHH IOYCTHBIX 3BaHUH,
TPUCYIKIEHHHU FOCY1aPCTBEHHBIX NpeMHuii (€ TaKOBBIE HUMEIOTCs);

- 9K3eMIUISP TPYAOBOTO AOrOBOPA, a TAKKE SK3EMIUIAPBI MHCEMEHHBIX NOTIOMHHTE/IbHBIX COrJIALLEHHUH,
KOTOPBIMH O(OPMIISIOTCS H3MEHEHHsI ¥ JOTIOJIHEHH S, BHECEHHbIC B TPYZOBOH AOrOBOp;

- KOTIMH TIPUKA30B O TepeBOofie PabOTHHKA HA HHYIO NOJKHOCTD;

- KOMUK HOKYMEHTOB BOMHCKOTO y4eTa (11 BOEHHOOOSI3aHHBIX M JIWL, MOMVIEXKAIINX PU3BIBY Ha
BOEHHY1O CITyxK0Y);

- aTTEeCTALIMOHHBIH JIUCT MeJaroruyeckoro paboTHHKA, IPOLIE/NIEro aTTeCTal|io, U OT3BIB 06
MICTIOJIHEHHMHM UM JOKHOCTHEIX 0053aHHOCTEH 3a aTTeCTalMOHHBIN NIEPHO; '

- KOTHH pellIeHyH 0 MooLpeHu: paboTHHKA, a TAKKE O HAJIOXKeHHH Ha HEro AMCLMILTHHAPHOTO
B3bLICKAHWS O €ro CHATHS WK OTMEHBI;

- 3asBJIeHHUs], OOBICHUTENBHBIE U CIy)keOHbIe 3aIUCKH PaboTHHKA,

- KOTIMH JIOKYMEHTOB O Havalle cily)keOHOM pOBEepKH, ee pe3yJbTaTax, 06 orcTpaHeHUH pabOTHHKA OT
3aHHMaeMON JOIKHOCTH;

- noroeop 06 oGOPMIIEHHH JOITYCKa K CBEAECHHUSM, COCTABIIAIOLIMM rOCYIapCTBCHHYIO WK HHYIO
OXpaHsAEeMyIO 3aKOHOM TaifHy, €C/li HCTIOJIHEHHE 00S3aHHOCTEH 10 3aHAMAaeMOM JTOJDKHOCTH CBA33HO C
UCIIOIL30BAHHEM TaKHUX CBEIEHHMH;

- CBeIeHHs O IOXO0/aX, HMYILECTBE H 0643aTeIbCTBAX MMYILECTBEHHOO XapakTepa paboTHHKA;

- KOMUs CTPAXOBOTrO CBUIETENIBCTBA 00A3aTEIHOrO IIEHCHOHHOTO CTPaXOBaHHU;

- KOTHS CBUIETENHCTBA O IIOCTAHOBKE HA YUET B HAIOTOBOM OpraHe (PU3HYECKOro JIMLA 110 MECTy
JKUTENbCTBA Ha TeppuTopun Poccuiickoi Denepanuu;

- KOMHs CTPax0OBOT0 MEIHULIMHCKOTO T0JIHCca 00sA3aTeNBHOrO MEANLIMHCKOrO CTPaXOBaHHs IpaXAaH;

- JIOKyMEHTBI O COCTOSIHHH 3/10POBbsl (CBEJIeHHUsT 00 HHBATMAHOCTH, O OEPeMEHHOCTH 1 T.IL);

- WHBIE JOKYMEHTBI, KOTOPBIE C y4eTOM crielu 1Ky paboThl ¥ B COOTBETCTBUM C 3aKOHONATENILCTBOM
Poccuiickoi DenepaLrii JOJKHbI ObITh MPebsBISHEI PabOTHUKOM MU 3aKIKOUEHUH TPYIOBOrO
JIOrOBOpPA WM B TIEPHOJ €ro AeHcTBUs (BIIH0YAsT MEULMHCKUE 3aKTIOYCHHUS, TIPEbABIIAEMbIC
PaGOTHMKOM MPU MPOXOXKASHHHU 0013aTEIBHBIX NPEABAPUTEIIbHBIX H NEPUOANIECKUX MEMLIMHCKUX
OCMOTPOB); ’

- IOKYMEHTBI, COIepIKallfie CBeIeHHs 0 paOOTHHKE, HAX0XKIEHHE KOTOPBIX B JIMYHOM [eje paboTHuKa
HEOGXOAMMO TS IOKYMEHTaIBHOTO 0(OPMIIEHHS! TPYIOBEIX IPABOOTHONIEHNH ¢ pabOTHUKOM (BKITFOUAS

TIPUrOBOPBI CY/Ia O 3arpeTe 3aHUMaThCs NeJarorHueCcKo NesTeIbHOCTBIO WM 3aHMMAaTh PYKOBOJSIIHC
JIOJDKHOCTH).



- UHbIE JOKYMEHTBI, YCTaHOBJCHHbIE (heaepalbHbIMK 3aKOHAMH, HHBIMH HOPMAaTHBHBIMH aKTaMH
Poccutickoit @enepanyy, MyHHIUNIAIbHEIMA HOPMaTUBHEIMU aKTaMH, MIPECTABIIIEMbIC IIPH
TMOCTYIJIEHHH Ha paboTy U B IPOLIECCE OCYLIECTBIIEHHS TPYAOBOM AESITEILHOCTH,

- TU4Hble KapTO4YKHu Gopmbl T-2;

- CrIpaBKU-00BEKTUBKH;

- J)KypHaJl yueTa ABHKESHHs TPYLOBbIX KHIDKEK M BKIAJBILIEH K HUM;

- JKYpHAJI yueTa TIPUHATBIX U YBOJNICHHBIX paOOTHUKOB ILKOJIbI;

- )KypHaJ y4yeTa JIMYHBIX A€,

- )KypHaJ y4dera TpyLOBbIX JJOrOBOPOB;

- J)KYpHaJI ydyeTa JIICTKOB HeTPYA0CIIOCOOHOCTH;

- cnucky paGOTHUKOB ILIKOJIBI, ITOJIEXKALHX 0043aTENbHOMY MEAULIMHCKOMY CTPaXOBaHHIO;

- TPYZOBBIE JOTOBOPBI;

- Tabenu y4yera paboyero BpeMeHH;

- IOKYMEHTBI 110 HHAUBUIYAIbHOMY (MEPCOHH(ULMPOBAHHOMY) YUETY B CHCTEME 0053aTENBHOrO
NEHCHOHHOTO cTpaxoBaHus (B cootsetcTBuM ¢ [loctaHosenuem Ipasnenus Ilencruonsoro Gponna
Poccuiickoit @epeparmu ot 31.07.2006 Ne 1921 «O dopmax 10KyMEHTOB HHAMBHIYAJIBHOIO
(nepcoHU(pUIMPOBAHHOTO) Y4eTa B CHCTEME 0043aTEIbHOr0 NIEHCHOHHOTO CTPaXOBaHUs M HHCTPYKLIUH
1o ux 3anonsesuon (B pen. [loctanosnenuii [Tpasnenus [1O PO ot 01.06.2016 N 4731m);

- pacueTHo-TUIaTeXHas: BeomocTs (hopma no OKY I 0504401);

- nnaterxHas BexomocTsb (popma no OKV ]I 0504403);

- pacUeTHBIH JIUCTOK;

- kaprouka-crpaska (popma mo OKY 1 0504417);

- HAJIOroBas KapTOuKa 110 yueTy IOXOIOB M HaJjora Ha JOXoAbl husnyeckux nuu (popma 1-HIADII);

- CrIpaBKa 0 0X0JaX (U3MUECKOro uua B HHCMekLuo enepanbHoil Hanorosok ciy k6l (popma 2-
HADJD);

- HHIMBULyaJbHBIE CBEIEHUs O CTPAXOBOM CTaXKE U HAUHCIICHHBIX CTPAXOBBIX B3HOCAX Ha 00513aTe/IbHOE
TNEHCHOHHOE CTPAaXOBaHKe 3aCTpaxoBaHHOro nuLa (popma C3B-4-2);

-peecTp 3aCTpaxOBaHHBIX JIHL], 32 KOTOPIX NEPEYHCIIEHBI JOTIOJHUTEIbHBIE CTPAaXOBBIE B3HOCHI HA
HAKOMMWTENBHYIO YaCTh TPY/AOBOW NEHCHH U yIadeHsl B3HOChI paboTonatens (popma [ICB-3);

- WHAMBMIyasIbHAs KAPTOYKA yYeTa CyMM HaYMCIJIEHHBIX BBIMIAT U MHBIX BOSHArPAXKICHUH, CyMM
HAYKCJEHHOrO €IMHOrO COLIMAILHOTO HAJIora, CTPaxOBBbIX BHOCOB Ha IIEHCHOHHOE CTPaXOBaHHE
(Hanorosoro Beivera) (npunosxerue 1 k nprkasy MHC PO ot 2-0-.2004 Ne CAD-3-05/443);

- cripaBka o 3apaboTHOM miaTe paGOTHUKOB, BhIAaBaeMast 715 PeIbsIBISHH] PAOOTHUKOM IO MECTY
TpeboBaHusL.

4.2. K nokymeHTam, CofeprKalliM NepcoHabHbIe JaHHbIe 00y4atoUXCs, OTHOCATCS:

- 3asBJICHUS O TPHEME B LIKOIY;

- IUYHbIE JeJa YJaluxcs;

- IOKYMEHTBI, YAOCTOBEPSIIOLINE JINUHOCTH 00yUaroIerocs (CBUAETENBCTBO O POXKAECHHUH MM MAcIopT);
- IOKYMEHTBI O MECTE MPOXKUBAHHS; .

- IOKYMEHTBI O COCTaBe CeMBH;

- MIACTIOPTHBIE IaHHBIE poMTeNiel (3aKOHHBIX TIpecTaBuTeNelt) o0yuaromerocs;

- IOKYMEHTBI O MOJIyYeHHUH 00pa3oBaHusl, HEOOXOJUMOr0 1UIsl IOCTYIIEHHSI B COOTBETCTBYIOIIUI Ki1ace
(IMiHOE JIeNI0, CIIpaBKa ¢ MPeAbILYyLIero MecTa y4eOs! U T.11.);

- MOJIUC MEIHULMHCKOI0 CTPaXOBaHMUs;

- IOKYMEHTBI O COCTOSIHHM 3110POBbsl (CBEAEHUS 00 HHBAJIMIHOCTH, O HAJTMUMH XPOHHYECKUX
3abo/eBaHmi, MEIUIIMHCKOE 3aKIIIOUeHHE 00-0TCYTCTBUH NMPOTHBOINOKAa3aHUM s 00y4eHHs B
o6pa30oBaTenbHOM YUPesKIeHUH KOHKPETHOrO BUAA U TUIIA, O BO3MOXKHOCTH M3yUYEHHUS [IPEAMETOB,
TNpeCcTaBISIOIKX TTOBBILIEHHYIO ONAaCHOCTh AJIsl 3A0POBbS H T.I1.);

- IOKYMEHTBI, TIOATBEPIKAIOLIYE NIPABA HA IOMONHUTENbHbIE FAPAHTHY U KOMITEHCALUH [0
orpeae/ieHHBIM OCHOBaHUSM, IPEeLyCMOTPEHHBIM 3aKOHOATEECTBOM (POIUTEN-UHBAJIH/Ib], HEMOHAS
cembsl, PeOEeHOK-CHPOTa H T.I1.);

- MHble JIOKYMEHTBI, Coep Kkallye nepcoHa bHble JaHHbIe (B TOM YKCIIe CBEACHHs, HEOOXOJUMBIE IS



MpeJoCTaBIeHuUs 00yYaroIeMycst rapaHTHi U KOMIIEHCALIUH, YCTaHOBJICHHBIX IEUCTBYIOLINM
3aKOHO/JATEJILCTBOM).

- KOIUM JOKYMEHTOB, IIOATBEPIKAAIOIINX HATMYKE Y YJaIlerocsl Harpaz ¥ MOOLIPEHHUH .

4.3. YuuThIBas MacCOBOCTH JOKYMEHTOB, COAEPIKALLKX [IEPCOHATbHBIE JaHHbIE PAOOTHUKOB,
perjiaMeHTHpPOBaHHbIe MecTa UX 00paboTKU M XPaHEHHs, COOTBETCTBYIOLIAs OTMETKA O
KOH(MICHUHATBHOCTH Ha JAHHBIX JOKyMEHTaX HE CTABUTCS.

4.4, B cnyuae HeOOXOQUMOCTH Iepefiaull JOKYMEHTOB 3a Npeesibl pabourX MECT COTPYIHHKOB,
YIOJHOMOYEHHBIX Ha 06paboTKy MepCOHANBHEIX AAaHHEIX, JAHHBIE JOKYMEHTBI IOJDKHbI OBITH IIOMELLEHBI
B HEMpO3pavHyIo mamnky ¢ Haanuceto «JICID».

5. Opraﬂusaunﬂ MOJIYYCHHU ST H 06[)360TKH MEepPCOHANBHBIX JAHHBIX

5.1. [TonyueHue MepCOHATBHBIX JAHHBIX ONEPATOPOM OCYILECTBIISETCS B COOTBETCTBUH C HOPMaTHBHO-
npaBoBbIME akTaMu PO B 06acTyl TPYAOBBIX OTHOLIGHHH U 06pa30BaHus, HOPMATUBHBIMU K
pacropsaUTebHBIME JOKyMeHTaMu MuHoGpHayku Poccnu, nactosium IlosoxeHreM, JT0KalbHBIMH
aktamu OY B ciyuae coryiacus cy0beKkToB Ha 06paboTKy MX MepCOHABHBIX JaHHBIX (MpHUIokeHue 1-2 K
HacToseMy [TonoxeHuro).

5.2. OnepaTop NepcoHabHbIX JAaHHBIX HE BIIpaBe TpeGoBaTh OT CyOBeKTa IPeJOCTaBIeHU] HH(POpMaLU
0 €ro HAUMOHANBHOCTH M PACOBOM NPUHAJIEKHOCTH, TIONUTHIECKUX 1 PEIUTHO3HEIX YOEKICHUAX 1
YaCTHOH JKU3HHU.

5.3. Be3 cornacus CyObeKTOB OCYIIECTBIsIeTCst 00paboTka 001IeIOCTYHBIX NEPCOHANBHBIX JAHHBIX HITH
JIAHHBIX, COIEePIKAIHX TONBKO (paMUIMK, UMEHA U OTYECTBA.

5.4, O6paboTKa M UCTIONB30BaHKE NEPCOHANIbHBIX JAHHBIX OCYLIECTBIIAETCS B LEJIIX, YKa3aHHBIX B
coralleHHusx ¢ CyObEeKTaMHU, a TAKXKe B Cllydasx, NPeAyCMOTPEHHEIX HOPMATHBHO-TIPABOBBIMU aKTaMHU
P® u nokaabHBIMH HOPMATHBHBIMH aKTaMH, IPUHATHIMU B pamMKkax komneTeHUuH OY B COOTBETCTBUH C
3aKOHOAaTeNnb5CTBOM PO.

5.5. B ciy4ae yBOJIbHEHHS WIIK OTYUCIIEHHS CyObeKTa onepatop 06s3aH He3aMeJJIMTENLHO IIPEKPATHTh
06paboTKy MepCOHANTBHBIX JaHHBIX U YHHUYTOXKHTE COOTBETCTBYIOLIME TIEPCOHAILHEIE NaHHbBIE B CPOK, HE
MPEeBbILIAIOIINM TpeX pabounX JHeH ¢ AaThl JOCTHKEHUS e 00paboTKH MEPCOHAIBHEIX IAHHBIX, €CITH
WHOE He MPeLyCMOTPEHO 3aKOHOAaTeNIbeTBOM PD.

5.6. IIpaBuia 06pabOTKK M UCTIONB30BAHKS NEPCOHATIBHBIX JaHHBIX YCTAHABIMBAIOTCS OTHAEIBHEIMU
perjiaMeHTaMy M HHCTPYKLUHMSIMHU U yTBepIKAatoTes aupekropom OV.

5.7. Bece pabotauku OV HomKHBI 6bITh 03HAKOMIIEHBI MO POCNKCh ¢ HacToAmuM [TonoskenrneM B
penaxunu, qeHCTBYIOLEei HAa MOMEHT 03HAKOMJICHHS.

5.8. [lepcoHanbHBIe JAaHHBIE XpaHATCs B OyMaskKHOM U (MIIH) S1€KTPOHHOM BUJIE LIEHTPAIM30BaHHO WITH B
COOTBETCTBYIOIIUX CTPYKTYPHBIX noapasaeneHusx OV ¢ cobnroneHreM npeLyCMOTPEHHBIX HOPMAaTHBHO-
npaBoBbIMU akTaMy PO Mep 1o 3aimure nepcoHaabHbIX AaHHbIX.

5.9. IpaBo Ha 06paboTKy MepcoOHabHBIX JaHHBIX NpenocTaisieTcs padbotHrkaMm OV, onpeneneHHbIM
YKPYTHEHHBIM TIEpEUHEM NMEePCOHATbHBIX JaHHBIX, HCIIONb3yeMbIX PAGOTHUKAMHU CTPYKTYPHBIX
noapaszieneHuil u (Win) AoKHOCTHEIME Juuamu OV, a Taioke pacropsgUTeIbHBIMU JOKYMEHTaMH U
WHbIMU MMCEMEHHBIMH YKa3aHUSIMHU OTepaTopa.

5.10. OcymectBiars 00paboTKy U XpaHeHHe KOH(GUISHIUAIbHBIX JaHHBIX, HE BHECEHHBIX B
YKPYMHEHHBIH TIepeUueHb TIepCOHANIBHBIX JAHHBIX, UCTIONB3YEeMBIX PaOOTHUKAMHU CTPYKTYPHBIX
noipas3ieeHuit u (Win) KoKHOCTHEIME juuamu OV, 3anperyaercs.

5.11. PaGoTHHUKM CTPYKTYpPHBIX MOApa3aefeHui 1 (Win) nosmkHocTHele iuna OV, npoBonsmue coop
TNEPCOHANBHBIX JAHHBIX HA OCHOBAHUM YKPYMHEHHOrO MepeyHs, 0043aHbI COXPAaHATh HX
KOH(UIECHIHATIBHOCTb.

5.12. IlepcoHanbHbIe NaHHEBIE TP UX 06paboTke 060COBIAOTCS OT HHOM HH(GOPMALIHK, B UACTHOCTH
nyTeM (PUKCALUK UX HA OTANIBHBIX MaTepHANIbHEIX (OyMasKHOM WITH BJIEKTPOHHOM) HOCHTEIISIX

NIepPCOHaNIPHBIX NAHHBIX (lajiee MaTepHaIbHbIe HOCUTENN), B CIIELUAIBbHBIX pa3ziesiax WIH Ha TOJsIX GopM
(bnankos).



5.13. Ilpu huKkcaLiy nepcoHaNbHbIX JAHHBIX HA MaTepHaIbHbIX HOCUTEIISIX HE JOITyCKACTCs pa3MELLeHHe
Ha OAHOM MATEpPHaTbHOM HOCHTENE NePCOHAIBHBIX IAHHBIX, LG 06pabOTKH KOTOPBIX, 3aBEI0MO He
COBMECTHMBI.

5.14. Jinst o6paboTKy pasiuyHbIX KATErOPHif [IEPCOHATBHBIX JaHHBIX, OCYIIECTBIIIEMOM 6e3
HCTONb3OBAHHS CPE/ICTB aBTOMATH3ALIMH, HCIIONB3YIOTCS OTAC/IBHbIE MATEPHABHBIE HOCUTENH VIS
Ka)<JOH KaTeropuy.

5.15. Jluua, ocymectssompe 06paGoTKy NepCOHATBHBIX TaHHBIX 6€3 HCOTB30BAHMS CPEICTB
aBToMaTusaluy (B T. 4. pabotHukn OV WM MU, OCYIECTRSIONIHe TaKyo 06paboTKy I10 JOroBopy ¢
OV), uHdpopMHUpyIOTCS pyKOBOAUTESIMH;

- 0 (hakre 06PaGOTKU UMK MEPCOHANBHBIX JaHHBIX;

- 0 Kkareropuax o6pabaTblBaeMBbIX IEPCOHANBHBIX JAHHBIX;

- 06 0COGEHHOCTSIX 1 NIPABUNAX OCYIECTBIIEHHS TAKOi 06paboTKH, YCTAHOBIEHHBIX HOPMATUBHBIMH
NpaBOBbIMU AKTaMH (hefepaIbHBIX OPraHOB UCTIONHUTEBHOM BIACTH, OPraHOB MCTIONMHUTENILHOM BJIaCTH
cy6bexroB P, a Tawoke nokansHbiMu axtamu OV,

5.16. Ilpn ucnonb30BaHMY THIOBBIX (hOpM AOKYMEHTOB, XapakTep HHPOPMALIH B KOTOPHIX
TPEANONAracT Wik AOTyCKAET BKIIOYCHHME B HUX MEPCOHATLHBIX TAHHBIX (aJlee - THIIOBAS dopma),
AOJDKHLI COOIONATECS CIIEYIOLIME YCIOBHS:

- THIIOBas (hOPMa TOKYMEHTA COAEPIKUT CBEAEHHUS O LIENH 00paboTKM NIePCOHANBHBIX NaHHbIX,
OCYLUECTB/1eMO#i Ge3 MCIOMB30BaHHs CPEACTB aBTOMATH3ALMHI: HAUMEHOBaHke OY: anpec OY;
(hamunuio, MM, OTUECTRO U anpec cyGbekTa TNIePCOHANLHBIX IaHHBIX; HCTOYHHK MOJIyYEHHST
MEPCOHANLHBIX NAHHBIX; CPOKHM 00pabOTKM NEPCOHANBHBIX JAHHBIX; IEPEUEHD EHCTBHIL ¢
NCPCOHANLHBIMU JaHHBIMH, KOTOPBIE OyyT COBEPLIATECS B MPOLIECCE UX 06paboTky; ob1ee onucaHue
uenosbsyemelx OV crioco6oB 06paGoTKH MepcoHanbHBIX JaHHBIX;

- NPH HeOGXOAUMOCTH TOJTYYEHHs THCBMEHHOTO COrIACHS Ha 006paboTKy MepcoHanbHbIX JAHHBIX
THIOBas (hopMa MpeyCMaTPUBAET [10J1e, B KOTOPOM CYOBEKT NepCOHANILHBIX JAHHBIX MOJKET IIOCTABHTE
OTMETKY O CBOEM COIJIacCHH Ha 06pabOTKy NepCOHABHBIX JaHHBIX, OCYILECTBIIsIEMYIO Oe3
UCIIO/Ib30BaHUS CPEACTB aBTOMATH3ALMH;

- TUMOBAs POPMA COCTABIIEHA TaKUM 06Pa3oM, YTOGbI KaXKIbIH U3 CYOBEKTOB MEPCOHANBHBIX JAHHBIX,
CONCPIKALIMXCS B NOKYMEHTE, HMEJT BO3MOYKHOCTh O3HAKOMHTLCS CO CBOMMU MEePCOHANILHBIMH JAaHHBIMH,
He Hapyluas npaB 1 3aKOHHBIX HHTEPECOB MHEIX IPOEKTOB EPCOHATBHBIX NAHHBIX.

5.17. Ilpu BepeHuH Xy pHATOB (KIacCHBIE Yy PHAJIBL, JKYPHAJbI PErUCTPALIMH, JKYPHAJIBI OCEIIEHMI 1
Ap.), CONEPIKALINX [TEPCOHATIBHbIE NAHHBIE CYOBEKTOB, CIIENYeT yUUTHIBATS, BO-TIEPBBIX, YTO
HEOOXOIMMOCTh MX BEJIeHHSI MpenycMoTpeHa (enepansHbIMU 3aKOHAMH H JIOKABHBIMU AKTAME oy,
COACPIKALIMME CBEACHHS O LeNn 06paboTKH NepCOHaNbHEIX AAHHBIX, OCYILECTBIIsIEMOI1 Ge3
HCTIOJIL30BAHHS CPEACTB ABTOMATH3ALMH, CrIoco6ax (DUKCALMM U COCTaBe MH(OpPMaLK, 3anpalIHBaeMOit
Y CYOBEKTOB MEpPCOHANBHBIX JAHHbIX, NepeHHe UL (TIOMMEHHO MITH IO AOMHKHOCTSIM), MMEIOIIHX JOCTYIT
K MaTepraabHbIM HOCUTEJISIM W OTBETCTBEHHBIX 3a BEEHHE U COXPaHHOCTb JKYPHAJIOB, CPOKAX
06paboTKY NePCOHANBHEIX NaHHbIX, H, BO-BTOPBIX, UTO KOMUPOBAHKE COAEPIKAILIEHCS B HUX HH(OPMALIK
He J0MyCcKaeTes. .

5.18. YuuuroxeHue umm o6e3nuunBanme yacTu TNCPCOHANIbHEIX AHHBIX, €CJIH 3TO JONYyCKASTCs
MaTEpHAJILHBIM HOCHUTENIEM, POM3BOMMTCS CIIOCOGOM, HCKITIOUAKOLAM AanbHenIyo 06paboTKy STHX
NEPCOHANIBHBIX JAHHBIX ¢ COXPAHEHHEM BO3MOIKHOCTH 06pabOoTKH HHBIX JAHHBIX, 3a()MKCHPOBAHHBIX HA
MaTepuanbHOM HOCUTeNe (YaaleHue, 3auepkiBaHue, CTHpaHue).

5.19. VTouHeHMe NepcoHabHBIX TAHHBIX TIpH OCYIIECTBICHUH HX 00paboTkK 6e3 HCIoIb30BaAHMUS
CPEACTB aBTOMATH3ALIMH [IPOU3BOJUTCS ITyTeM OOHOBIEHHS HITH H3MEHEHHS JaHHBIX Ha MaTepPUaILHOM
HOCUTEIIC, 4 €CIIM 3TO He [0IYCKACTCS TEXHHYECKHMH 0COBEHHOCTAMY MaTepUaaIbHOr0 HOCHUTEJIS, -
nyTeM (PUKCALMM HA TOM K€ MaTepHaNbHOM HOCHTENe CBEJICHHH O BHOCHMBIX B HUX H3MEHEHMSX JIHGO
IIyTEM M3rOTOBJIECHHUS HOBOIO MaTEPHAaNbHOTO HOCHTEIS C YTOYHEHHBIMH IT€PCOHAIBHLIMU JaHHLIMH.
5.20. Ecnn nepconanbHele qaHHble cy6bexTa MOHO MONYYHTb HCKITIOYHTENBHO Y TPEThLEH CTOPOHEI, TO
cyOberT nomken GuITh yBenoMIeH 06 3ToM 3apaHee 1 OT Hero HeO6XOAUMO MOMYUYHTh NIUCEMEHHOE
cornacue. OV nomkHO coobuuTe CYGBEKTY O LINISIX, MPe/noIaraeMbX HCTOUHHKAX K crocobax
MOJIy1CHUS MEPCOHANBHEIX AaHHBIX, & TAKIKE O XapaKTepe MnoIeKalyx NojlyYeH IO epCOHANTBHBIX
AGHHBIX H TOCTCACTBUSX OTKA3a CyGbeKTa NPEeACTABUTD MHChMEHHOE COorjlacHe Ha MX NOJTy4YeHHe.



6. Ucnoan3oBanue NEPCOHAJBHBIX JAHHBIX

6.1. BHyTpeHH#ii JoCTyI (OCTYN BHYTPH opranusauun). [Ipaso moctyrna K nepcoHalbHBIM JaHHBIM
HMEIOT:

- aAMUAHUCTPALIKS LIKOJIBI;

- KJIaCCHbIE PYKOBOIUTENH (MOCTYI K JIMUHBIM JaHHBIM YUallUXcsl CBOETO KJ1acca);

- PYKOBOJCTBO NMPO(eCCHOHATIBHOIO COK03a;

- TEXHHUECKHE CIIeLUaTHCTEI, BEYILHE 3JIEKTPOHHbIE BepcHH 6a3 JaHHBIX; CyOBEKT EPCOHAIBHBIX
JaHHBIX.

6.2. [Ipyrue COTPYAHUKY OpraHu3alii UMEIOT JOCTYI K MEPCOHAIbHBIM JaHHBIM TOJIBKO C MMCBMEHHOI0
corjacus caMoro cy0bpeKTa — HOCHTEN JaHHbIX.

6.3. Buewnuii goctyi. ITorpebuTensimMu nepcoHaabHbIX JAHHBIX BHE IIKOJIBI SBJIIOTCS TOCYAAPCTBEHHBIE
Y HErocymapcTBeHHbIe (PyHKIMOHAIBHBIE CTPYKTYPEI:

- HaJIOrOBBIE MHCIIEKIINY;

- OpraHbl CTATUCTUKH; -

- CTpaxoBbl€ areHTCTBA;

- BOGHHbIE KOMUCCAPHATHI;

- OpraHbl COLHAIBHOIO CTPaXOBAHUS;

- MMIEHCHOHHBIE (HOH/BI;

- oApa3esIeH!s] MyHULHUNAIBHBIX OPraHOB YIIPaBISHHUs.

6.4. KoHTponupyolye opradbl UMEIOT LOCTYIT K MHPOPMALMK TONBKO B Chepe CBOEH KOMITETEHLIHH.
6.5. OpraHusanyy, B KOTOPBIE COTPYAHHK MOXKET OCYIIECTBIIATD NEPEIMCIICHHUS ICHEKHBIX CPEICTB
(cTpaxoBBIe KOMITAHWH, HErOCYJaPCTBEHHBIE IEHCHOHHbIE (hOH/IBI, 6J1arOTBOPUTEIIbHBIE OpraHU3aLiy,
KPEIUTHbIE YUPEXKASHHS), MOTYT MOJyYHTh JOCTYII K IEPCOHANBHBIM IaHHBIM pabOTHHMKA TOJIBKO B
cllyyae ero MUCbMEHHOTIO Pa3pelleHHUs.

6.6. UHble OpraHusalyy MOTYT [OJIy4YHTh CBEACHHUS O paboTarolIeM WK YBOJEHHOM COTPYJHUKE TOJIBKO
Ha OCHOBAHWM ITMCEMEHHOT'0 3arpoca Ha OJiaHKke OpraHu3aluH, ¢ IPUI0KEHHEM KOIIMK HOTapHaIbHO
3aBEPEHHOr0 3asBJICHUS PabOTHHKA.

6.7. [lepcoHabHBIC TaHHBIE CyObekTa MOTYT OBITh NIPEOCTaB/IEHEI POACTBEHHUKAM WIIH UJICHaM ero
CEeMbH TOJIBKO C ITHCBMEHHOTO Pa3peLleHus caMoro cyonexra.

7. Mepbl no o0ecrneuyennio 6€e30nacHOCTH
NePCOHAJbHBIX JAHHBIX NPH HX 00padoTKe

7.1. ITpu 06paboTKe MepCOHANBHBIX AaHHBIX B OTHOLICHUH KaKAOH KaTeropuy MepcoHaNbHbIX JaHHBIX
ONpENENIOTCA MECTa XPaHeHHUS, a TAIOKe YCTAaHABJIUBACTCS TePeUeHb JIML, OCYLIECTBISIOLIMX UX
06paboTKy TGO UMEIOLIMX K HUM A0CTYI (KaK C UCTIONIb30BAHHEM CPEICTB aBTOMATU3aLUH, Tak 1 0e3
HUX).

7.2. OnepaTopom o6ecreunBaeTCs pasaebHOE XPAHEHHUE IEPCOHAIBHBIX JAHHBIX (MaTepHaTbHBIX
HocuTenel), 06paboTKa KOTOPBIX OCYIIECTRISIETCS B PA3IMYHbIX LETIX.

7.3. KoMIutekc Mep II0 3alyTe MepCOHATBHBIX IaHHBIX HallpaB/ieH Ha NpefyNpekAeHUe HapyIleHUi
JOCTYINHOCTH, LIEJIOCTHOCTH, TOCTOBEPHOCTH U KOH(QHUASHIIHAIFHOCTH IIEPCOHATBHBIX JAHHBIX U
obecnieunBaeT 6€30MacHOCTh MHPOPMALIMH B TIPOLIECCE Y MPABIEHUECKOH U IIPOU3BOACTBEHHOM
nestensHocTH OV,

7.4. TIopsimoK KOHKPETHBIX MEPOTPUATHHI MO 3aIUTE NePCOHANbHBIX IaHHBIX C UCIONIb30BaHHEM UK 6e3
ucnons3osanusa OBM onpezensaercs npukasaMu qupekropa OY 1 UHBIMH JIOKAJIBHBIMA HOPMATHBHBIMU
aKTaMH,



8. IIpaBsa, 005I3aHHOCTH H OTBETCTBEHHOCTH
cy0beKTa NepcoHAJbHBIX IAHHBIX H 0NepaTopa npu 06paGoTKe MEPCOHAIBHBIX JAHHBIX

8.1. B ensax obecredeH s 3aIiThl CBOMX MEPCOHATBHBIX IAHHBIX CyOBEKT MEPCOHATBHBIX JAHHBIX B
cooTBeTcTBHM ¢ 3akoHoM Ne 152-D3 3a HCKIIOUEHHEM CIlyvaes, NPeIyCMOTPEHHBIX JaHHEIM
denepasnbHBIM 3aKOHOM, MMEET MPaBo:

- Ha MOJIydYeHHe CBEJIeHH I 06 omepaTope, O MECTe ero HaXOXKISHHS, HATMYHH Y Hero NepeOHAIbHEIX
JIAHHBIX, OTHOCSILMXCS K HeMy (T. €, CyGBbeKTy NepCOHATIBHBIX JaHHBIX), TAKIKE HA O3HAKOMIICHHE C
TAKUMH JAHHBIMU;

- TpeGoBaHKe OT OIepaToOpa yTOUHEHHs CBOUX NEPCOHATIBHBIX NAHHBIX, HX GJIOKHPOBAHUS WK
YHUUTOKEHUS, B CIIyUae eclIi epCOHaIbHbIE JaHHbIC ABJIAIOTCS HEMOIHBIMH, yCTAPEBLIMMH,
HEeIOCTOBEPHBIMH, HE3AKOHHO MOJTy4EHHbIMH MIIH HE SBJIAIOTCS HEeOOX0AUMBIMH JIJIsl 3asIBJIEHHOM LIEJIH
o6paboTiHy; "

- MOMyueHHe TPY OGPALLeH K WK 3anpoce HH(OpPMAaLH, Kacaolekcs 06paboTKH MEPCOHATIBHBIX
JAHHBIX.

8.2. Oneparop obs3aH:

- 6e3B03ME3IHO NPEOCTABIISTH CyOBEKTY NEPCOHANBHBIX JAHHBIX WM €r0 3aKOHHOMY NPE/ICTaBHTEIIIO
BO3MO’KHOCTH O3HAKOMJIEHHS C NEPCOHAIBHBIMH JaHHBIMH, OTHOCSIMMKCS K COOTBETCTBYIOLIEMY
cyObeKTy MepCOHANBHEIX JaHHBIX;

- BHOCHTb B IEPCOHANIBHBIE JAHHbIE CyObeKTa HEOOXOAMMbIC H3MEHEHHS;

- YHUUTOXKATH WK GJIOKUPOBATH COOTBETCTBYIOLHE MIEPCOHANBHBIC AAHHBIC IIPH TIPEIOCTABIICHIH
CyOBEKTOM MEPCOHANIBHBIX JAHHbIX WM €r0 3aKOHHBIM MPEACTaBUTE/IeM CBEJIEHH, MOATBEPIKAAIOLINX,
YTO MepCOHANIbHBIE JAHHBIE, KOTOPbIE OTHOCATCS K COOTBETCTBYIOIIEMY cyOBeKTy 1 06paboTKy KOTOPBIX
OCYLLECTBIIAET OMEPATOP SIBJIIOTCS HEMOJHBIMH, YCTaPeBLIMMH, HEOCTOBEPHEIMH, HE3AKOHHO

MOy 4EHHBIMU WM He SBILIIOTCS HEOOXOMMMBIMH /1Sl 3asIBJICHHOH Lie/H o6paboTku;

- YBEIOMJIAITE CyGBhEKTa IIePCOHATIBHBIX IAHHBIX WJIH €r0 3aKOHHOTO MPEACTABUTENA ¥ TPETbUX JIHL,
KOTOPBIM TIEPCOHAIBHBIE JaHHBIE 3TOr0 CyObeKTa ObLIH Mepe/jaHbl, O BHECEHHBIX H3MEHEHUAX 1
NpeanpUHATBIX MEpax;

- B C/lyuae BBIABJICHHS] HEIPABOMEPHbIX IEHCTBHH C NEPCOHANbHBIMU JAHHBIMU cyOBpeKTa yCTpaHATh
JONyILEHHBIE HAPYILIEHHs! B CPOK, HE NPEBBILIAIOLIME TpeX paboUHX JIHEH C NaThl TAKOTO BBIABICHUA,

- B CJlyuae HEBO3MOYKHOCTH yCTPAHEHUs JOMYIEHHBIX HAPYILICHUH YHHUTOXKATH [IepCOHANBHEIC IAHHbIE
cy6beKTa B CpOK, HE PEBBIIIAIOLIMH TpeX pabouux AHEH ¢ AaThl BRIBIECHHS HENPABOMEPHOCTH
LEHCTBUH C MEepCOHAIBHEIMU JAHHBIMH;

- YBEIOMJIATE CYyOBeKTa MepPCOHALHEIX JAHHBIX HIIH ero 3aKOHHOrO MPEACTABUTeN 00 ycTpaHeHHH
JOMYLIEHHBIX HAPYLIEHHH MK 00 yHUUTOXKEHHH MEePCOHANbHBIX NAHHBIX;

- B CJIyuae OT3bIBa CYOHEKTOM TEpCOHAIBHBIX JaHHBIX COriacks Ha 00paboTKy CBOUX NMEPCOHATLHBIX
JaHHbBIX MPEeKPATHTh 06paGoTKY NePCOHANBHEIX AAHHBIX H YHHUTOXKHUTH NEPCOHAIbHBIC AaHHbIC B CPOK,
He MpeBbILAOIIKH Tpex pabounx JHel ¢ JaTbl MOCTYIUICHHs YKa3aHHOTO OT3bIBA, €CJIH HHOS He
Mpe/yCMOTPEHO COrVIAlIeHHeM MEXLY ONepaTopoM H CyOBEeKTOM NePCOHANIBHBIX IAHHBIX;

— YBEIOMUTH CyO'BEKTa IIEPCOHABHBIX JAaHHBIX 00 YHHUTOXKEHHUH €ro NepPCOHANIbHBIX AaHHBIX.

8.3. OnepaTop He Brpase Ge3 MUCbMEHHOTO COrIacks (MPUIOKEHHE 3 K HACTOSALIEMY ITosno)xeHuro)
cyObeKTa nmepcoHabHBIX JaHHEIX NepeiaBaTh 00pabaTbiBaeMble ePCOHAIbHBIE JAHHBIE TPETBUM JIHLAM,
33 HCKJIIOYEHHEM CJTyYaeB, NIPeyCMOTPEHHBIX 3aKOHOAATENbCTBOM PO.

8.4. OTBETCTBEHHOCTb 3a CoOMoAeH e TpeGoBanuii 3akoHoarenscTea PO npu o6paboTke U
HCTIONB30BAHNH TIEPCOHATBHBIX IAHHBIX BO3/ATAETCS HA PYKOBOJMTENIEH CTPYKTYPHBIX [OAPA3AC/ICHHH
KOHKPETHBIX JIO/DKHOCTHBIX JTHLI, 06pabaThIBarOluX NEPCOHANbHBIE JAHHBIE, B IIPUKA3e 00 yTBep)KICHHUU
nacTosiero ITOJIOXKEH S | B PYTHX COOTBETCTBYIOLIMX NPHKa3aX.



9. OTBETCTBEHHOCTD 32 pa3rJialieHue CBeAeHn,
coiePKANHX MEPCOHAJILHbIE IaHHbIE, NOAJIEKAINNE 3ALHTe, yTPATY JOKYMEHTOB,
COEPKALUX TAKYI0 HHPOPMANHUIO, H HADYIIEHHE NOPAAKa PadoThI ¢ Hei

9.1. Pasriamenre cBeIeHHH, COEPIKALIUX II€PCOHABHBIC JaHHbIE, IIOAJIEKAIlKe 3aluTe, WK yTpaTa
HOCHTEJIeH TaKUX CBEIEHHI BiieUeT 3a cOOO0M IMOCIeACTBHS, yCTAHOBJIEHHBIE NEHCTBYOLIUM
3aKOHOATeNILCTBOM Poccuiickoil Mepepauuy.

9.2. OTBETCTBEHHOCTb 3a pasrjalleHue CBEACHUH, CoIepIKallliX IEPCOHAIBHBIE JaHHEIE, MOJIeKAIIHE
3allWTe, WIK YTPaTy HOCUTENEH TaKuX CBeICHUH HeCyT MePCOHAIBbHO JOMKHOCTHEIE JIHLA, HMEIOLIHe
JIOCTYI K 3TOM MH(OPMaLMK U JOIMYCTUBILKH € pasrialleHne UM YTPaTy.

9.3. O (pakTax yTpaThl JOJDKHOCTHbIM JIULIOM HOCHUTEJIEH CBEIEHHH, COAEPIKALIMX MIEPCOHATIbHBIE
JaHHBIE, MOIENKALIUX 3aIIUTe, JIMOO pa3ralleHHs] 3TUX CBEJCHUH CTaBUTCS B U3BECTHOCTH €r0
HerMOCpPeICTBEHHBIH PyKOBOJHUTEIb, IUPEKTOPOM IUKOJIBI HA3HAYAETCS KOMHUCCHS /ISl TPOBEACHHS

i1y ceOHOM IPOBEPKHU 0OCTOSATENBCTB YTPATHI WK pasriautenus. [1o pesynpraTam ciykKeOHOH NpoBepKH
COCTABJISIETCS aKT.

9.4. Mo pelIeHn0 KOMUCCHH K BHHOBHBIM JOJDKHOCTHBIM JIMLAM MOT'YT OBITh IIPUMEHEHBI
JMCLMILTHHAPHBIE B3BICKAHUS B COOTBETCTBUU ¢ TpynoBeiM koaekcoM Poccuiickoit @enepanun.

9.5. IIpu oOHapyKEHHH B AEHUCTBUSX JIMLIA, PA3IACUBLIETO CBEASHUS WM YTPATUBILErO HOCUTEIH
uH(opMAaIKH, colepIKaleli mepcoHaNbHbIe JaHHbIE, IPU3HAKOB aIMUHUCTPATUBHOIO NIPaBOHAPYIICHHS
B ajipec MPaBOOXPAHUTEIBHBIX OPraHOB MOTYT OBITH HalpaBjIeHbl MaTepPHalIbl IO PE3Y/ILTaTaM
paccrenoBaHMs KOMUCCHH JIJIsl yCTAHOBJIGHUs PU3HAKOB aAMMHUCTPATUBHOIO MPaBOHAPYLIEHHS U
NPUBJICUEHHS] BHHOBHOTO JIMLIA K OTBETCTBEHHOCTH B COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOAATENLCTBOM
Poccuiickoii @epepanuu.

10. 3akJ/ounTebHbIe MOM0MKEH S,

10.1. U3menenus B IlosioskeHHe BHOCATCS COMIacCHO ycTtaHoBjieHHOMY B OV nopsaky. Ilpaso
XOZaTalCTBOBATh O BHECEHWH M3MeHEeHUH B ITonoxxeHne uMeeT AUPEKTOp U 3aMECTUTENIH AUPEKTOPA.



[Tpunoxkenue 1
COT'JIACHE HA OBPABOTKY ITEPCOHAJIBHBIX JAHHBIX

A

2

(©.1.0.)
npoxxuBaroLnii(as) no agpecy:
3aperucTpUpOBaHHbIN(as) Mo aapecy:

nacriopTt BbIJaH
(cepus, HOMED)

Jaro CBOE corjacue Ha o6pa60T1<y B

(HEIHMCHOBEU-IHE opraﬂusaunn)
MOMX MEPCOHANIBHBIX TAHHBIX K KOTOPBIM OTHOCSTC:

-MacTiOpPTHbIE JAHHBIE;

-JaHHbIe CTPaxoBoro CBHAETENIBCTBA IOCYAAPCTBEHHOIO MIEHCHOHHOTO CTPaXOBaHKUS;

-IAHHbIE IOKYMEHTa BOMHCKOTO YY€Ta;

-IOKYMEHTHI 00 00pa3oBaHMH, NPO(ECCHOHANBHOM MEPEerOAroTOBKe, TOBBIUEHHH KBATU(UKALWY,
CTA)KMPOBKH, PUCBOCHUM YUEHOM CTENEHH, yUSHOr0 3BaHHs (€C/IM TAKOBbIE MMEIOTCA);

-aHKETHbIE JaHHBIE, PEJOCTABIEHHBIE MHOIO TIPH TOCTYIUICHHH Ha paboTy WM B npouecce paboTel (B TOM
qucne - aBTOGMOrpadus, CBENEHUS O CeMeMHOM IMOJOXKEHWH paboTHHKA, MepeMeHe (haMWIHH, HAJIUYHA JCTeH U
WIKIHMBEHLEB);

-faHHble 06 OTCYTCTBMM (Haniuuuu) CyAMMOCTH M (i) (akTa YrojoBHOTO TpeciefoBaHus JUOO O
MpeKpalieHy yroJOBHOIO MPecIefoBaHus N0 PeabHIUTHPYIOLIUM OCHOBAHHUAM; - HHBIC JOKYMEHTEI, COAepIKallie
CcBeJIeHUs], He0OXOAUMBIE [Tl pacyeTa 3apab0THOI MJ1aThl, BBIMJIATEL KOMIIEHCALHH,

-ZlaHHBIE MHBIX JIOKYMEHTOB, KOTOpPbIE C y4I€TOM CrelU( UKy paboTsl U B COOTBETCTBUM C 3aKOHOATEIECTBOM
Poccuiickolt Menepauun AOMKHBI OBITH MPEIbSIBISHbl MHOIO MPH 3aKJIOUEHHH TPYAOBOrO JOroOBOpa WM B MEPUOZ
ero IencTBuUs;

-[laHHBIE TPYAOBOrO AOTOBOPA M COMNIALIEHHUH K HEMY;

-JlaHHbIE KAJPOBBIX MPUKA30B O MOEM MpHUEME, IEPEBOJAX, YBOJIbHEHHH;

-JlaHHBIe JTUYHOM KapTouku 1o ¢popmam T-2 u T-1;

-JaHHBlE JOKYMEHTOB O TIPOXO)KIEHWHM MHOM aTTecTally, co0eceIOBaHHA, MOBBIECHHS KBaTU(pUKALWMH,
pe3yJIbTATOB OLEHKH U 00yUeHHs;

-paspetierue Ha (HOTO-, BUACOCHEMKY;

-UHble CcBeIeHHs 000 MHe, KOTOpble HEOOXOMMMBI UIsi KOPPEKTHOTO JOKYMEHTAJIbHOro O(OpMIIEHHUS
MPaBOOTHOLIEHHH MEXKIY MHOI U paboToaaTeseM.

51 pato coryiacue Ha MCIOJIb30BaHHE MOUX TEPCOHAJIBHBIX AaHHBIX B LETIIX:

-KOPPEKTHOTO JOKYMEHTaIBHOr0 0(OpMIIEHHUs TPYLOBBIX IPaBOOTHOLICHUH MMy MHOIO M paGoToaartenem;

-o6ecrneueH s BEIOJIHEHH MHOIO A0/DKHOCTHBIX 00s3aHHOCTeH (TPpyNoBOH QyHKIMK);

-npepocrasieHuss WHGOPMALMKM B rocylapcTBeHHble opraHel Poccuiickoit ®@emepanuu B MOpsike,
MpeLyCMOTPEHHBIM ASHCTBYOLIUM 3aKOHOAATEIbCTBOM;

-NpefoCTaBAeHHs HHPOPMALUK B MEAULMHCKHE YUPEIKIEHHs, CTPAXOBbIE KOMITAHHH;

-obecrneueHus NpeaoCTaBISHUSI MHE COLMaIbHOrO MaKeTa.

Hacrosiiuee cornacue MNpeJOCTaBseTCs MHOH HAa OCYLIECTBJEHHE MEHUCTBUM B OTHOIUEHHH MOMX
MepcoHaNbHbIX “JAHHBIX, KOTOPbIE HEOOXOAMMBI Uil [JOCT)KECHHs YKa3aHHBIX BblIIe UeneH, Biaouas (6e3
orpaHuueHusi) cOOp, CHCTEMATH3ALMIO, HAKOIUIGHWe, XpaHeHHWe, YTOYHeHHe (OOHOBNIEHHE, W3MEHEHHE),
HCIONIB30BAHNKE, TIepeady TPEThbUM JIMLAM UL OCYLUECTBIIeHHs AelcTBUl Mo obmeHy uH(opMauueil (omepaTopam
®UC u PUC), obesnnurBaHue, GIOKMPOBAHME NEPCOHANBHBIX JAHHBIX, & TAKKe OCYIIECTBIEHHE JIOOBIX HHBIX
JEeMCTBHM, NpelyCMOTPEHHBIX NeHCTBYIOIUM 3aKOHOAaTenbcTBOM Poccuiickolt Denepanu.

S npoundopmupoBaH, uTo paboTonarens rapaHTUpyeT 00paboTKy MOMX MEpCOHANBHBIX MJAaHHBIX B
COOTBETCTBHHM C ACHCTBYIOIIMM 3aKOHOJATE]bCTBOM Poccuucxou ®denepaluny Kak HEABTOMAaTH3WPOBAHHBIM, TaK U
ABTOMAaTHU3UPOBaHHbBIM criocobamu.

JaHHoe corylacue AEHCTBYET IO NOCTIKEHHs Lened o6paboTku MepCOHANBHBIX AAHHBIX WIH B TEUEHHE
CpoKa XpaHeHHsI HHPOPMALHH. ’

JHaHHOoe cornacue MO)KeT OBITh OTO3BaHO B JII000I MOMEHT IO MOEeMY NMHUCbMEHHOMY 3asBJICHHIO.

Sl nonTBeprKAalo, YTo, AaBasi TAaKOE COTJIacue, 51 JeUCTBYIO M0 COOCTBEHHOM BOJIE M B CBOUX MHTEpecax.

« » 20 . /




[IpunoxeHne 2
TTupexropy MBOY «COIII Ne 17» um. M.A. HaroBuupiHa

(HauMEHOBAHNE OpraHu3aluy)

BepiuunuHod Hune ArnexcaHIpOBHE

(@ammnst M.O. upexTopa)
3asiBleHHe-corIace cyobexTa Ha 06paboTKy I1epPCOHATBHBIX JAHHBIX

ﬂ) ‘]
MacropT: Cepus HOMEP ’
BbIZIaH « » roza,
 coorercTBuM ¢ (DefepasbHBIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaNbHbIX JAHHBIX)» Jar0
coriacyie Ha 0GpaboTKy ero mepcoHaNbHBIX AAHHBIX MyHULMNa1bHOMY GIOIKETHOMY 0611e00pa30BaTeIbBHOMY

(TIONHOE HAaMMEHOBAHHE OpraHH3aLliii)

yupexaenuio «CpenHss o61eo6pa3opaTeibHad Hikosa No 17» umenu Mocuda AlekceeBuia HarosuupiHa

427621, Yamyprekas PecryGnuka, TOpoa [na3os, ynuua Koponenko, AoM 8

(HHAEKC, MECTOHAXOKAEHHE Opraxim3auii)

¢ WCIOJIB30BAHHEM CPEICTB ABTOMATM3aLMK M 6e3 MCIONB30BAHMS TAKMX CPEACTB C LETBIO OCYILIECTBIICHHS
HHMBHAYAbHOTO YUeTa Pesy/bTaToB OCBOCHHA OGyuaroLuMcs 00pasoBaTesbHbIX [POrpamMM, a TAKKe XPaHCHHA
B apXHBaX JaHHBIX 00 9THX pesynbTaTax.

1. Ha cGop, CHCTeMaTH3alMiO, HAKOIICHHS, XpaHeHHe, yTOUHEHHC (oGHOBNEHHE, U3MEHEHHE),
JCTIONb30BAHHE, PACTIPOCTpaHeH e (B TOM HHCIe nepeniady), 00e3nnIMBaHHS, GIOKMPOBKY ¥ YHHUTOXKEHHE, B TOM
yicse ¢ TIOMOLIBIO CPEICTB aBTOMATH3ALWMH, CBOMX MepCOHANBHEIX JIAHHBIX ¥ MEPCOHANBHEIX IAHHBIX CBOETO
pebenka:

- pammiusi, UMsl, OTHECTBO;

- TofI, MecsiLl, aTa POXKICHHU;

- afpec;

- TIacTIOPTHBIE IAHHBIE;

- MECTO JKUTENIbCTBA;

- cefieHus 00 06pa3oBaHUM;

- W mpouMe CBEEHWs, MPELyCMOTPEHHBIC IeliCTBYIOIMM  3aKOHOJIATENECTBOM 1 JIOKabHBIMA
HOPMATHUBHO-MPABOBBIMH aKTaMH 06111e06pa30BaTEeBHOM OpraHU3aLHH.

2. Ha mepefady CBOMX MEPCOHAIBHBIX JAHHEIX TpeThbuUM JIMIAM B COOTBETCTBUHM C JEMCTBYIOIUM
3aKOHOJATELCTBOM U 3aKJIFOUaeMbIMH 0TOBOPAMH.

3. Ha BKIIOYeHHWe B OOLIEAOCTYMHBIE HCTOTHHKH NepCOHANBHBIX NAHHBIX CIICYIOLIHe CBE[ICHUS:
®.J1.0., nata poXeHHUs, Kiace 00y4eHHs, o6pasoBaresibHast IporpaMma.

4. Vcrons3oBaHue BHUAEO- M (OTOCHEMOK, TPOM3BEJCHHBIX BO BpeMi yue6GHO-BOCIIMTATEIBHOTO
npouecca. Omy6mukoBaHue Ha caiiTe LIKONBI CIEAYIOMMX NAHHBIX: AHSA PONACHHA, pe3yNbTAaTOB y4acTus B
pasNMUHBIX KOHKypCax, hecTuBaix, CMOTpaXx, KOH(QEepeHUUAX U T.1L.

OGpaboTKa MepCoHaNbHBIX IAHHBIX OCYLIECTBIIAETCS B LISTIAX:

- OpraHW3aLKy NpHemMa B 06111606pa30BaTEeIbHYIO OPraHHU3aLHIO;

- obecrieueHus yqeOHOro npouecca;

- TIOJTy4eHHs JOKYMEHTOB 06 06pa3oBaHuy, & TAloKe UX KOMuUH ¥ Ay6auKaroB o0yHaroerocs;

- NOATBEPIKACHHUS TPETHUM JIMLAM (paxra 0OyueHHs B 06111e06pa30BaTeNBHON OpraHu3aui;

- COOBWIGHUS TPETBUM JHMLAM CBECHUH 06 ycreBaeMOCTH, a TaiKe CBEIEHUI O B3aHATOCTH H
TpYOYCTPOHCTBE 06YUAIOUIMXCS | BBIMY CIKHHKOB 06111e06pa30BaTENHOM OpraHU3aliy;

- B WHBIX LEJISIX, TIPEJyCMOTPEHHBIX 3AKOHOMATEIECTEOM.

Cpoe coriacue 5 Jaio Ha CpoK C MOMEHTa 06paGoTKH NepCOHAIBHBIX TAHHBIX 110 MEPEAatit WX B apXHB.

51 yBenomIeH 0Bmeo6pasosaTesbHON OpraHu3aiuell o npase Ha OT3BIB MOETO cornacus Ha 06paboTKy
MepCOHAIbHBIX JAHHBIX 00yHarOLerocs, MyTeM MQAHH JIUYHOTO 3asBIEHU Ha HMS [UpPeKTOpa LIKOJIBI WK MHOTO
YIOJTHOMOYEHHOrO MM JIULA. B srom ciyuae obuieoGpasoparesibHas OpraHusaui npekpamaer 06padoTKy
MepCOHaNbHBIX IAHHBIX M YHHYTOXKACT repcoHaIbHBIE NaHHbBIE B CPOK, HE npeBBIIAIoNIHH ceMu pabodnxX mHel ¢
[aThI TIOCTYIJICHUs MOETO OT3bIBA. ,

C  feifcTBYIOIMM  3aKOHOJAATENBCTBOM M JOKA/bHBIME  HOPMATHBHO-TIPaBOBBIMHM  aKTaMH
0611606pa3oBaTeIBHON OpraHU3aLKy B 06/1aCTH 3ALIATHI IEPCOHANBHBIX JAHHBIX 51 O3HAKOMJICH.

« » 20 r. /

(noamucs) (pacluudpoBKa)
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